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QU ICK  START ( con t . )  
 

How to change the template color theme 
You can easily change the color theme of your poster by going to the 
DESIGN menu, click on COLORS, and choose the color theme of your 
choice. You can also create your own color theme. 
 
 
 
 
 
 
 
You can also manually change the color of your background by going to 
VIEW > SLIDE MASTER.  After you finish working on the master be sure to 
go to VIEW > NORMAL to continue working on your poster. 
 

How to add Text 
The template comes with a number of pre-
formatted placeholders for headers and text 
blocks. You can add more blocks by copying and 
pasting the existing ones or by adding a text box 
from the HOME menu.  

 
 Text size 

Adjust the size of your text based on how much content you have to 
present. The default template text offers a good starting point. Follow 
the conference requirements. 

 

How to add Tables 
To add a table from scratch go to the INSERT menu and  
click on TABLE. A drop-down box will help you select rows 
and columns.  

You can also copy and a paste a table from Word or another PowerPoint 
document. A pasted table may need to be re-formatted by RIGHT-CLICK > 
FORMAT SHAPE, TEXT BOX, Margins. 
 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 
Some reformatting may be required depending on how the original 
document has been created. 
 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 
column options available for this template. The poster columns can also 
be customized on the Master. VIEW > MASTER. 

 
How to remove the info bars 

If you are working in PowerPoint for Windows and have finished your 
poster, save as PDF and the bars will not be included. You can also delete 
them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 
match the Page-Setup in PowerPoint before you create a PDF. You can 
also delete them from the Slide Master. 
 

Save your work 
Save your template as a PowerPoint document. For printing, save as 
PowerPoint of “Print-quality” PDF. 
 

Print your poster 
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the “Order Your Poster” button. 
Choose the poster type the best suits your needs and submit your order. If 
you submit a PowerPoint document you will be receiving a PDF proof for 
your approval prior to printing. If your order is placed and paid for before 
noon, Pacific, Monday through Friday, your order will ship out that same 
day. Next day, Second day, Third day, and Free Ground services are 
offered. Go to PosterPresentations.com for more information. 
 

Student discounts are available on our Facebook page. 
Go to PosterPresentations.com and click on the FB icon.  
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DES I G N  G U I DE  

 
This PowerPoint 2007 template produces a 36”x48” 
presentation poster. You can use it to create your research 
poster and save valuable time placing titles, subtitles, text, 
and graphics.  
 
We provide a series of online tutorials that will guide you 
through the poster design process and answer your poster 
production questions. To view our template tutorials, go online 
to PosterPresentations.com and click on HELP DESK. 
 
When you are ready to print your poster, go online to 
PosterPresentations.com 
 
Need assistance? Call us at 1.510.649.3001 
 

 

QU ICK  START 
 

Zoom in and out 
 As you work on your poster zoom in and out to the level 
that is more comfortable to you.  

 Go to VIEW > ZOOM. 
 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of the authors, 
and the affiliated institutions. You can type or paste text into the 
provided boxes. The template will automatically adjust the size of your 
text to fit the title box. You can manually override this feature and 
change the size of your text.  
 
TIP: The font size of your title should be bigger than your name(s) and 
institution name(s). 
 
 

 
 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert a 
logo by dragging and dropping it from your desktop, copy and paste or by 
going to INSERT > PICTURES. Logos taken from web sites are likely to be 
low quality when printed. Zoom it at 100% to see what the logo will look 
like on the final poster and make any necessary adjustments.   
 
TIP:  See if your school’s logo is available on our free poster templates 
page. 
 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, copy 
and paste, or by going to INSERT > PICTURES. Resize images 
proportionally by holding down the SHIFT key and dragging one of the 
corner handles. For a professional-looking poster, do not distort your 
images by enlarging them disproportionally. 
 

 
 
 
 
 
 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look good 
they will print well.  
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There has been a rapid expansion in the use of intravenous immunoglobulin (IVIG) for an ever 
growing number of conditions. IVIG has had a major impact in neurology, haematology, 
immunology, rheumatology and dermatology.1 The limitations for IVIG are cost of the preparation 
itself and the logistical problems associated with its administration. 
 

Cost	  
Figure 1 shows the Northern Ireland (NI) IVIG usage from March 2012 – September 2014. The costs 
of IVIG per gram is £31.752 There has been agreement within NI that action is required to reduce 
inappropriate use and to standardise  the mechanisms for calculating dosage, frequency and length of 
treatment regimes.  
 

Introduc?on	  

The majority (84%)  of IVIG infused in the SET is given as an out-patient treatment. A number of staff 
expressed frustration at the issues experienced while involved in prescription and administration of 
IVIG. 
 
The issues experienced by the prescribing and administering staff were: 
•  Lack of clarity of where / how to prescribe. 
•  Several documents used for each infusion: 
i.  Drug Kardex. 
ii.  Fluid balance chart. 
iii.  Blood & Blood Component Ordering and Transfusion Record. 
•  No space for details of titration (When dose increased, by how much or by whom). 
•  No means of highlighting any pre-medication required. 
•  No guidance on when patient observations should be recorded. 
•  Unaware if the patients had received IVIG information. 
•  Patients weight not always recorded and not in any specified location when recorded.  
•  Easier access to details of last administration especially patient toleration. 
•  Length of course not specified. 
•  Users requested that any chart for IVIG should be similar to the Blood & Blood Component 

Ordering and Transfusion Record and allow the recording of a number of infusions. 

	  
 

 

Prescrip?on	  &	  Administra?on	  
	  

Guidance notes were created and the form was introduced to the staff in the pilot area. An 
Immunoglobulin patient information fact sheet was also devised. 
 
 

An IVIG prescription and administration chart was devised with three main sections: 
Section A. Prescription and patient information 
Section B. Infusion guide 
Section C. Administration and titration record 
 

Results	  
Feedback	  

Some of the comments received from staff  included in the pilot: 
 

Conclusion	  
The IVIG prescription and administration document had been devised following feedback from the 
IVIG users. The document can be adapted to include non haematology usage. 
The feedback from the staff involved in the document pilot was positive.  
The document has potential to lead to financial savings. 
The IVIG prescription and administration document is also a tool which promotes ensuring that 
patients receive information. 
The IVIG prescription and administration document will enhance patient safety, as a multiple use 
document where the history of the previous IVIG infusion can be readily available.     

1 Clinical guidelines for Immunoglobulin use.  http://www.ivig.nhs.uk/documents/dh_129666.pdf 

2 Cost based on average of the four products available in NI courtesy of Dr Kieran Morris NIBTS 

The IVIG prescription and administration document has addressed all the issues raised by the users. 
Although the indication guide (section B) has indications and dosage for haematology, it is envisaged 
that this form could be adapted to include other specialities infusing IVIG.   
The IVIG prescription and administration document will continue to be used beyond the pilot. 
The inclusion of a patients weight field could be beneficial in dose adjustments and possible savings. 
Recording of the batch number used will also complement the existing traceability systems. 
Other NI transfusion teams have expressed an interest in developing a similar document. 
 

 

Contact	  
Patricia Mackey                                                                              patricia.mackey@setrust.hscni.net 
Haemovigilance Practitioner 
Ulster Hospital 

	  

South	  Eastern	  Health	  and	  Social	  Care	  Trust	  
	  

Patricia	  Mackey	  

Development	  of	  an	  Immunoglobulin	  Prescrip/on	  and	  Administra/on	  Document	  

Discussion	  
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Figure 1 
Regional IVIG 

issues. 
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The South Eastern Health and Social Care Trust (SET)  is currently the second largest user with 13.1% 
of regional use. It has seen a 51.4% increase in the period September 2013 to September 2014 (see 
figure 2). 

Figure 2 
SET IVIG issues 

Methods	  
 
The SET Transfusion Committee set up a working group to explore a solution. This working group 
consisted of the Nurse managers from the main user areas (Haematology Out-patients and Medical 
Day Case Units) and a Haemovigilance Practitioner. 
Each member of the group outlined the issues with the current system and what were their 
requirements. 
After finding that there was no local, regional or national document to fulfill the expressed needs, 
the decision was made to create a document to meet all the needs. 
The Haemovigilance Practitioner then devised an IVIG prescription and record document which was 
reviewed and amended within this group prior to being introduced and piloted within the Haematology 
Out-Patients unit. 


